
GENOA CHARTER TOWNSHIP BOARD 
Regular Meeting 
January 23, 2023 

6:30 p.m. 
 

AGENDA 
 
Call to Order: 
 
Pledge of Allegiance: 
 
Call to the Public (Public comment will be limited to two minutes per person) *: 
 
Approval of Consent Agenda: 
 

1. Payment of Bills: January 23, 2023 
 

2. Request to approve December 5, 2022 regular meeting minutes 
 

3. Request to appoint Joann Fellwock as an alternate to the Board of Review for a term ending December 
31, 2024. 
 

4. Request approval to enter into agreements to collect 2023 summer property taxes for the Brighton Area 
Schools, Hartland Consolidated Schools, Howell Public Schools, and the Livingston Educational 
Service Agency as submitted by the Township Treasurer. 
 

Approval of Regular Agenda: 
 

5. Request for approval of Resolution #1 (to proceed with the project and direct preparation of the plans 
and cost estimates) for the McNamara Subdivision Road Improvement Project. (Roll Call) 
 

6. Request for approval of Resolution #2 (to approve the project, schedule the first hearing, and direct 
issuance of statutory notices) for the McNamara Subdivision Road Improvement Project. (Roll Call) 
 

7. Consideration of a recommendation for approval of special use application, environmental impact 
assessment and site plan for the storage of hazardous materials for Bottcher Systems located at 1349 
Grand Oaks Drive, south of Grand River Avenue and North of I-96 on the east side of Grand Oaks. The 
request is petitioned by Bottcher America. 

A. Disposition of Special Use Application. 
B. Disposition of Environmental Impact Assessment (dated 1-11-23) 
C. Disposition of Site Plan (dated 8-1-22) 

 
8. Consider request to modify the March 15, 2012 Settlement Agreement between the Township and Paul 

Lalewicz for Case No. 11-26089-CEW as requested by Paul Lalewicz.   
 

9. Consideration of a request to approve an addendum to the Agreement with Howell Public Schools for 
the construction of the Senior Survivor Park, to increase the contribution from the Township from 
$139,300 to $351,080.14 and to amend the FY 22/23 budget.   



A. Approval of the “Addendum to Agreement for Construction of Survivor Park” which has a fiscal 
impact of increasing the Township’s contribution to the project from $139,300 to $351,080.14 to 
be reflected in the fiscal year 2023/2024 budget.   

B. Increase the 2022/2023 Fiscal Year budget for the “Senior Survivor Park Project” revenue line 
item 208-000-668-001 in Fund 208, Dept. 000 Parks and Recreation Revenue from $462,069.00 
to $462,919.86.   
 

10. Consideration of amendments to the Fiscal Year 2022/2023 Budget as follows: 
A. Add new line item number 101-261-802-001 to Fund 101, Department 261 – Unallocated, for 

“Twp. Vehicle Expenses” with a budget amount of $2,000. 
B. Add new line item number 202-478-802-000 to Fund 202, Department 478 – SAD Roads and 

Lakes for the Homestead Road Project, “Annual Maintenance Expenses” with a budget amount 
of $6,100.   

C. Increase “Engineering Review Services” line item 101-701-946-002 in Fund 101, Department 
701 – Planning and Zoning from $20,000 to $28,000. 
 

11. Consideration of a request to rescind Resolution 221121 related to the censure of the Clerk as requested 
by Paulette Skolarus. (Roll Call) 
 

12. Request for review and consideration for approval of Agenda Management and Minutes Policy and 
Travel and Mileage Expenses Policy.   

 
 

Correspondence 
Member Discussion 
Adjournment 
 
 *Citizen’s Comments- In addition to providing the public with an opportunity to address the Township Board 

at the beginning of the meeting, opportunity to comment on individual agenda items may be offered by the 
Chairman as they are presented. 
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CHECK REGISTER FOR GENOA TOWNSHIP 1/2Page: 01/18/2023 12:09 PM
User: denise
DB: Genoa Township

CHECK NUMBERS 37890 - 40000

AmountVendor NameCheckCheck Date

Bank FNBCK CHECKING ACCOUNT

1,230.00 DYKEMA 3789011/28/2022
402.72 TAMMY LINDBERG3789111/28/2022

2,368.10 MUTUAL OF OMAHA3789211/28/2022
2,500.00 QUADIENT FINANCE USA, INC3789311/28/2022

30.00 TERRY CROFT3789411/28/2022
49.39 BUSINESS IMAGING GROUP3789511/29/2022

16,959.50 FAHEY SCHULTA BURZYCH RHODES PLC3789611/29/2022
565.00 PERFECT MAINTENANCE CLEANING3789711/29/2022
445.12 SMART BUSINESS SOURCE3789811/29/2022
728.00 ELLEN KLETZKA3789911/29/2022
410.00 LIVINGSTON PRESS & ARGUS3790012/01/2022
87.01 GORDON FOOD SERVICE3790112/01/2022
442.00 MHOG UTILITIES3790212/01/2022
50.00 NETWORK SERVICES GROUP, L.L.C.3790312/01/2022

3,800.00 PFEFFER, HANNIFORD, PALKA3790412/01/2022
27.36 DTE ENERGY3790512/01/2022
30.00 AMERICAN AQUA3790612/06/2022
141.63 CONTINENTAL LINEN SERVICE3790712/06/2022

2,124.50 COOPER'S TURF MANAGEMENT LLC3790812/06/2022
915.20 DELUXE3790912/06/2022
898.65 DTE ENERGY3791012/06/2022
244.59 DTE ENERGY3791112/06/2022

4,711.56 LIVINGSTON COUNTY CLERK, ELECTIONS3791212/06/2022
12,934.53 MMRMA3791312/06/2022

41.96 PRINTING SYSTEMS3791412/06/2022
438.57 SMART BUSINESS SOURCE3791512/06/2022
60.00 TERRY CROFT3791612/06/2022

4,772.00 ACCIDENT FUND3791712/07/2022
24,550.00 ETNA SUPPLY COMPANY3791812/07/2022

50.80 FEDERAL EXPRESS CORP3791912/07/2022
37.00 LCAA3792012/07/2022
930.00 APEX SOFTWARE3792112/09/2022
49.83 DTE ENERGY3792212/09/2022
922.50 DYKEMA 3792312/09/2022

5,649.91 EHIM, INC3792412/09/2022
209.00 FAHEY SCHULTZ BURZYCH RHODES PLC3792512/09/2022
62.77 CINDY OVERBY3792612/09/2022

53,407.43 BLUE CROSS & BLUE SHIELD OF MI3792712/12/2022
36.80 LIVINGSTON COUNTY TREASURER3792812/12/2022

3,293.75 SAFEBUILT LLC3792912/12/2022
9,842.00 SEWARD HENDERSON PLLC3793012/12/2022

60.00 S.E.C.M.A.A.3793112/12/2022
118,341.30 WASTE MANAGEMENT CORP, SERVICES3793212/12/2022

70.07 WASTE MANAGEMENT CORP, SERVICES3793312/12/2022
1,350.35 COMCAST3793412/15/2022

642.06 CONSUMERS ENERGY3793512/15/2022
340.00 LIVINGSTON PRESS & ARGUS3793612/15/2022
38.48 SMART BUSINESS SOURCE3793712/15/2022
723.84 TRI COUNTY SUPPLY, INC.3793812/15/2022

2,110.70 US BANK EQUIPMENT FINANCE3793912/15/2022
341.59 VERIZON WIRELESS3794012/15/2022
36.00 AMERICAN AQUA3794112/20/2022

1,056.47 CSM MECHANICAL, LLC3794212/20/2022
27,975.00 ETNA SUPPLY COMPANY3794312/20/2022

17.50 SUSAN EPP3794412/20/2022
1,705.00 TETRA TECH INC3794512/20/2022

259.28 COMCAST3794612/22/2022
3,834.87 DELTA DENTAL3794712/22/2022
2,368.10 MUTUAL OF OMAHA3794812/22/2022

345.00 ALLSTAR ALARM LLC3794901/05/2023
347.50 AMERICAN VIDEO TRANSFER INC3795001/05/2023
24.00 AMERICAN AQUA3795101/05/2023
203.55 BUSINESS IMAGING GROUP3795201/05/2023
384.65 CAPITAL ONE3795301/05/2023

2,691.50 COOPER'S TURF MANAGEMENT LLC3795401/05/2023
1,089.72 DTE ENERGY3795501/05/2023

146.56 TAMMY LINDBERG3795601/05/2023
50.00 NETWORK SERVICES GROUP, L.L.C.3795701/05/2023
565.00 PERFECT MAINTENANCE CLEANING3795801/05/2023

5,010.00 QUADIENT FINANCE USA, INC3795901/05/2023
217.50 SECURE TECH GROUP3796001/05/2023
139.89 MEI TOTAL ELEVATOR SOLUTIONS3796101/05/2023
223.39 MICHIGAN OFFICE SOLUTIONS3796201/05/2023

7,620.00 ETNA SUPPLY COMPANY3796301/06/2023
102.72 AMERICAN AQUA3796401/11/2023
716.16 COMCAST3796501/11/2023
141.63 CONTINENTAL LINEN SERVICE3796601/11/2023
59.18 DTE ENERGY3796701/11/2023 Packet page #4



CHECK REGISTER FOR GENOA TOWNSHIP 2/2Page: 01/18/2023 12:09 PM
User: denise
DB: Genoa Township

CHECK NUMBERS 37890 - 40000

AmountVendor NameCheckCheck Date

281.86 DTE ENERGY3796801/11/2023
124.00 OK FIRE EQUIPMENT CO3796901/11/2023

4,500.00 PFEFFER, HANNIFORD, PALKA3797001/11/2023
2,357.75 SAFEBUILT LLC3797101/11/2023

46.87 PAULETTE SKOLARUS3797201/11/2023
291.68 SMART BUSINESS SOURCE3797301/11/2023

2,020.00 TOTAL ADMINISTRATIVE SERVICES3797401/11/2023
545.00 HOWELL AREA CHAMBER OF COMMERCE3797501/12/2023
382.03 IMAGE 3603797601/12/2023

4,200.00 SBS GROUP, LLC3797701/12/2023
70.07 WASTE MANAGEMENT CORP, SERVICES3797801/12/2023

118,341.30 WASTE MANAGEMENT CORP, SERVICES3797901/12/2023
16.00 AMERICAN AQUA3798001/18/2023

51,347.37 BLUE CROSS & BLUE SHIELD OF MI3798101/18/2023
831.60 CONSUMERS ENERGY3798201/18/2023

3,160.00 ETNA SUPPLY COMPANY3798301/18/2023
1,058.55 GENOA TOWNSHIP D.P.W. FUND3798401/18/2023
3,591.50 SEWARD HENDERSON PLLC3798501/18/2023

900.00 TETRA TECH INC3798601/18/2023
2,208.10 US BANK EQUIPMENT FINANCE3798701/18/2023

379.98 VERIZON WIRELESS3798801/18/2023

FNBCK TOTALS:

534,451.40 Total of 99 Disbursements:

0.00 Less 0 Void Checks:
534,451.40 Total of 99 Checks:
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12/9/2022 

 

 

    Net Pay This Period $77,575.88 
    Physical Check Amt $35,170.17 
     TOTAL  $112,746.05 
12/23/2022 

 

 

Net Pay This Period $81,140.14 
    Physical Check Amt $35,931.13 
     TOTAL  $117,071.27 
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1/6/2023 

 

 

 

 

Net Pay This Period $79,898.44 
Net Pay This Period $2,161.15 Special Pay 

    Physical Check Amt $38,320.21 
     TOTAL  $120,379.80 
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1/9/2023 

 

 

Net Pay This Period $11,495.79 
    Physical Check Amt $9,268.73 
     TOTAL  $20,764.52 
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1/20/23 

 
 

 

 

Net Pay This Period $77,030.73 
    Physical Check Amt $33,277.59 
     TOTAL  $110,308.32 
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From: Joann Fellwock 
Sent: Wednesday, December 14, 2022 3:01 PM 
To: Laura Gambino <Laura@genoa.org>
Subject: Resume 

To:  Whom it may concern 

Hello, my name is Joann Fellwock.  I am writing this for consideration of the Genoa Township 
Board of Review. 

In 1992 my husband started an electrical contracting company.  I ran all business aspects of this 
company until 2007 at which time I took a job with Bank of America as a teller. 

In 2008 I was promoted by B of A to a banker and in 2009 I took a job at JPMorgan as a federally 
licensed security's banker holding my 6, 63, Variable Annuities and life insurance licenses.  

My husband suddenly passed away in 2011.  I took a 1 year leave and returned in 2012 to 
JPMorgan as a mortgage officer.  I worked there until 2014 at which time I became a Realtor. 

I retired in October of 2022. 

Thank you for your consideration. 

Joann Fellwock 
517-404-0792 
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01/23/23 – Proposed change to Board of Review Alternate 
 

  

 
Genoa Township Officials 

Amended:  November 7, 2022  
 

 
PLANNING COMMISSION (3-year term)     
Chris Grajek       06/30/23 
Marianne McCreary       06/30/24 
Tim Chouinard       06/30/23 
Jeff Dhaenens       06/30/25 
Diana Lowe (1-year term)       11/20/23  
Glynis McBain       06/30/24 
Eric Rauch       06/30/25 
 
ZONING BOARD OF APPEALS (3-year term) 
Bill Rockwell       06/30/24 
Marianne McCreary       06/30/24 
Greg Rassel       06/30/25 
Jean Ledford (1-year term)       11/20/23  
Michele Kreutzberg      06/30/23 
Craig Fons (alternate)      06/30/25 
 
BOARD OF REVIEW (2-year term) 
Chris Grajek       12/31/24 
Ron Matkin       12/31/24 
Marianne McCreary      12/31/24 
Lindsay MacFarlane Joann Fellwock (alternate)    12/31/24 
 
SEMCOG (4-year term) 
Terry Croft        11/20/24 
Diana Lowe (alternate)      11/20/24 
 
GENOA/OCEOLA SEWER AND WATER AUTHORITY (4-year term) 
Robin Hunt       11/20/24 
Bill Rogers        11/20/24 
 
HOWELL PARKS AND RECREATION (4-year term) 
Diana Lowe       11/20/24 
Terry Croft (alternate)      11/20/24 
 
MHOG (Marion, Howell, Oceola and Genoa) (4-year term) 
Robin Hunt       11/20/24 
Bill Rogers       11/20/24 
 
FOIA COORDINATOR (4-year term) 
Kelly VanMarter       11/20/24  
 
BRIGHTON FIRE AUTHORITY (4-year term) 
Bill Rogers      11/20/24 
Terry Croft      11/20/24 
 
ELECTION COMMISSION (4-year term) 
Diana Lowe      11/20/24 
Jean Ledford      11/20/24   
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Resolution #1 – McNamara Subdivision Road Improvement 
Special Assessment Project (Summer 2023) 

GENOA CHARTER TOWNSHIP 

At a regular meeting of the Township Board of the Genoa Charter Township, Livingston 
County, Michigan, (the “Township”) held at the Township Hall on January 23, 2023, at 6:30 
p.m., there were 

PRESENT:  

ABSENT:    

The following preamble and resolution were offered by __________ and seconded by 
___________. 

Resolution to Proceed with the 
Project and Direct 

Preparation of the Plans and Cost Estimates 

WHEREAS, the Township Manager reported that petitions have been filed for the 
McNamara Subdivision Road Improvement Project (the "Project") under the authority of Act No 
188, Michigan Public Acts of 1954, as amended;  

WHEREAS, the Supervisor reported that the Assessor has checked the signatures on the 
petitions by record owners of land within the Township contained within the district described 
above and had prepared and filed a report setting forth the percentage of record owners of lands 
by frontage within the district who signed the petitions which amounted to more than fifty 
percent (50%); and  

WHEREAS, the creation of a Special Assessment District for the McNamara Subdivision 
Road Improvement Project is appropriate pursuant to Section 2 of Act No. 188, Michigan Public 
Acts of 1954. 

NOW, THEREFORE, BE IT RESOLVED THAT: 

1. In accordance with Act No. 188, Michigan Public Acts of 1954, as amended, and 
the laws of the State of Michigan, the Township Supervisor is directed to have plans prepared 
illustrating the Project, the location of the Project, and an estimate of the cost of the Project. 

2. The plans and estimates identified in paragraph 1, when prepared, shall be filed 
with the Township Manager.  
 
A vote on the foregoing resolution was taken and was as follows: 

YES:  
 
NO:  
 
ABSENT:   
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CLERK’S CERTIFICATE 

The undersigned, being the duly qualified and acting Clerk of the Township, hereby 
certifies that (1) the foregoing is a true and complete copy of a resolution duly adopted by the 
Township Board at a meeting of the Township Board on January 23, 2023, at which meeting a 
quorum was present and remained throughout; (2) the original thereof is on file in the records in 
my office; (3) the meeting was conducted, and public notice thereof was given, pursuant to and 
in full compliance with the Open Meetings Act (Act No. 267, Public Acts of Michigan, 1976, as 
amended); and (4) minutes of such meeting were kept and will be or have been made available as 
required thereby. 

 
 
__________________________________ 

       Paulette A. Skolarus, Clerk 
      Genoa Charter Township  

 

 

 

 

 

 

 

 

Packet page #37



Page 1 of 8 
 

Resolution #2 – McNamara Subdivision Road Improvement 
Special Assessment Project (Summer 2023) 

 
GENOA CHARTER TOWNSHIP 

At a regular meeting of the Township Board of Genoa Charter Township of Livingston County, 
Michigan (the “Township”) held at the Township Hall on January 23, 2023 at 6:30 p.m. there were 

PRESENT:   

ABSENT:    

 The following preamble and resolution were offered by _________and seconded by_________. 

Resolution to Approve the Project, 
Scheduling the First Hearing 

And Directing the Issuance of Statutory Notices 
 

WHEREAS, the Board of Trustees of the Township has approved the McNamara Subdivision 
Road Improvement Project (Summer 2023) within the Township as described in Exhibit A (the 
“Project”); 

WHEREAS, preliminary plans and cost estimates for the Project have been filed with the 
Township Manager; 

WHEREAS, the Board of Trustees of the Township has determined to proceed with the Project in 
accordance with Act No. 188, Michigan Public Acts of 1954, as amended; 

WHEREAS, the Board of Trustees of  the Township has determined to advance the costs of the 
Project from Township funds and to use special assessments to raise the money necessary to reimburse 
the Township in advance of such funds; 

WHEREAS, the special assessment district for the Project has been tentatively determined by the 
Township Manager and is described in Exhibit B; 

NOW, THEREREFORE, BE IT RESOLVED THAT: 

1.       The Board of Trustees of the Township hereby tentatively declares its intention to proceed    
 with the Project. 

2.       The Board of Trustees of the Township hereby declares its intention to make the       
 improvement and tentatively designates the special assessment district against which the cost of 
 the improvement and maintenance is to be assessed as described in Exhibit B. 

3.      In accordance with Act No. 188, Michigan Public Acts of 1954, as amended, and the laws 
 of the State of Michigan, there shall be a public hearing on the Project and the proposed Special 
 Assessment District for the Project which is known as the “McNamara Subdivision Road 
 Improvement Special Assessment District (Summer 2023).” 
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4.      The public hearing will be held on February 6, 2023 at 6:30 p.m., at the offices of Genoa Charter  
 Township, Livingston County, Michigan. 

5. The Township Manager is directed to mail, by first class mail, a notice of the public hearing 
to each owner of or party in interest in property to be assessed, whose name appears upon the 
last Township tax assessment records. The last Township tax assessment records means the 
last assessment roll for ad valorem tax purposes which has been reviewed by the Township 
Board of Review, as supplemented by any subsequent changes in the names or addresses of 
such owners or parties listed thereon. The notice to be mailed by the Township Manager shall 
be similar to the notice attached as Exhibit C and shall be mailed by first class mail on or 
before January 24, 2023. Following the mailing of the notices, the Township Manager shall 
complete an affidavit of mailing similar to the affidavit set forth in Exhibit D. 

6. The Township Manager is directed to publish a notice of the public hearing in the Livingston 
County Daily Press & Argus, a newspaper of general circulation within the Township. The 
notice shall be published twice, once on or before January 27, 2023 and once on or before 
February 3, 2023. The notice shall be in a form substantially similar to the notice attached as 
Exhibit C. 

 
 A vote on the foregoing resolution was taken as was as follows: 
  

 YES:  

NO:       
  
 ABSENT:  

 

 

CLERK’S CERTIFICATE 

The Undersigned, being duly qualified and acting Clerk of the Township, hereby certifies 
that (1) the foregoing is a true and complete copy of a resolution duly adopted by the Board 
of Trustees at a meeting of the Township Board (January 23, 2023), at which meeting a 
quorum was present and remained throughout; (2) the original thereof is on file in the records 
of my office; (3) the meeting was conducted, and public notice thereof was given, pursuant to 
and in full compliance with the Open Meetings Act (Act. No. 267, Public Acts of Michigan, 
1976, as amended); and (4) minutes of such meeting were kept and will be or have been made 
available as required thereby. 

 

______________________ 

Paulette A Skolarus 
Genoa Charter Township Clerk 
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• The project (the “Project”) will consist of: 
o Milling of existing 3” to 4” depth asphalt, haul off and disposal of millings   
o Fine grade and compact existing aggregate base   
o Install 2” 4E1 leveling course asphalt and compact, apply a tack of coat for adhesion 
o Install 1.5” 5E1 wearing course asphalt and compact  

 
(2) The Project is being designed to serve the properties in the Special Assessment District, which 

district is illustrated on the map and includes the specific properties that are identified by the 
following parcel numbers: 

11-10-201-015 11-10-201-016  11-10-201-017  11-10-201-018 
11-10-201-019 11-10-201-020  11-10-201-021  11-10-201-022 
11-10-201-023 11-10-201-024  11-10-201-025  11-10-201-026 
11-10-201-027 11-10-201-028  11-10-201-029  11-10-201-030 
11-10-201-031 11-10-201-032  11-10-201-033  11-10-201-034 
11-10-201-035 11-10-201-036  11-10-201-038  11-10-201-041 
11-10-201-043 11-10-201-046  11-10-201-048  11-10-201-050 
11-10-201-051 11-10-201-056  11-10-201-061  11-10-201-062 
11-10-201-063 11-10-201-064  11-10-201-065  11-10-201-068 
11-10-201-070 11-10-201-071  11-10-201-072  11-10-201-073 
11-10-201-074 11-10-201-075  11-10-201-076  11-10-201-077 
11-10-201-079 11-10-201-080  11-10-201-082  11-10-201-083 

         11-10-201-084  11-10-201-085   11-10-201-086 
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(3) The Township plans to impose special assessments on the properties located in the Special 
Assessment District to pay for the costs of the Project.  
 

(4) The preliminary plans and cost estimates for the proposed project and the boundaries of the 
Special Assessment District are now on file in the office of the Township Manager and Township 
Clerk for public inspection.  The Township Board has received petitions signed by more than 50 
percent of property owners within the proposed district.  Pursuant to the provisions of Public 
Act 188 of 1954, record owners of land have the right to file written objections to the Project 
with the Township Board.  Any person objecting to the proposed Project or the proposed Special 
Assessment District shall appear and protest at the hearing or shall file an objection in writing 
with the Township Manager before the close of the February 6th, 2023 hearing or within such 
further times as the Township Board may grant. 

 
This notice is given by order of the Genoa Charter Township Board. 
 
Dated: January 23, 2023    Kelly VanMarter 
       Genoa Charter Township Manager 
 
 
 
(Press/Argus 1/27/23-2/3/2023)
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EXHIBIT D 

AFFIDAVIT OF MAILING 

STATE OF MICHIGAN ) 
 

COUNTY OF LIVINGSTON ) 

Kelly VanMarter, being first duly sworn, deposes and says that she personally prepared 
for mailing, and did on January 24, 2023, send by first-class mail, the notice of hearing, a true 
copy of which is attached hereto, to each record owner of or party in interest in all property to be 
assessed for the improvement described therein, as shown on the last local tax assessment 
records of the Township of Genoa; that she personally compared the address on each envelope 
against the list of property owners as shown on the current tax assessment rolls of the Township; 
that each envelope contained therein such notice and was securely sealed with postage fully 
prepaid for first-class mail delivery and plainly addressed; and that she personally placed all of 
such envelopes in a United States Post Office receptacle on the above date. 

 
 
 
             
        Kelly VanMarter 
        Genoa Charter Township Manager 
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Drive. The use is found to be compatible with the Industrial category of the Master Plan and is 
also found to comply with Section 19.03 of the Zoning Ordinance.   

ENVIRONMENTAL IMPACT ASSESSMENT 

Moved by _______________, Supported by _______________ to APPROVE the Environmental 
Impact Assessment dated January 11, 2023 (received) for the storage of hazardous materials for 
Bottcher Systems located at 1349 Grand Oaks Drive. This approval is conditioned upon the 
following:  

• The applicant must obtain and maintain any outside permits necessary and required for 
this type of operation. 

SITE PLAN 

Moved by _______________, Supported by _______________ to APPROVE the site plan dated 
August 1, 2022 with the following conditions: 

● The petitioner shall update the landscaping, specifically the front yard greenbelt to 
provide additional trees as stated in the Planner’s review letter dated November 10, 
2022.  

● The petitioner shall upgrade the lighting with wall mounted lighting fixes. 
● All repairs to impervious surfaces shall be made to the satisfaction of Township Staff, 

including parking space striping and correct number of barrier free spaces. 
 

If you should have any questions, please feel free to contact me.  

 

Best Regards,  

 

Amy Ruthig 
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Genoa Township Planning Commission 

November 14, 2022 

Approved Minutes  

 

1 

GENOA CHARTER TOWNSHIP 
PLANNING COMMISSION 

PUBLIC HEARING 
November 14, 2022 

6:30 P.M. 
MINUTES 

 

  
CALL TO ORDER:  Chairman Grajek called the meeting of the Genoa Charter Township 
Planning Commission to order at 6:30 p.m. Present were Chris Grajek, Jeff Dhaenens, Eric 
Rauch, Tim Chouinard, Diana Lowe, Marianne McCreary and Glynis McBain. Also present was 
Township Manager Kelly VanMarter, Planning Director Amy Ruthig, Brian Borden of Safebuilt, 
and Shelby Byrne of Tetra Tech. 
 
PLEDGE OF ALLEGIANCE:  The pledge of allegiance was recited.  
 
APPROVAL OF AGENDA: 
 

Moved by Commissioner Lowe, seconded by Commissioner Dhaenens, to approve the agenda 

as presented. The motion carried unanimously. 

 
DECLARATION OF CONFLICT OF INTEREST:   
 
Commissioner McBain stated her company manages the Hampton Ridge Condominiums. 

Chairman Grajek does not believe this would be considered a conflict of interest. All 

commissioners agree. 

 

CALL TO THE PUBLIC: 

 

The call to the public was opened at 6:33 pm with no response. 

 

OPEN PUBLIC HEARING #1...Consideration of a special use application, environmental impact 

assessment and sketch plan for the storage of hazardous materials for Bottcher Systems 

located at 1349 Grand Oaks Drive, south of Grand River Avenue and North of I-96 on the east 

side of Grand Oaks. The request is petitioned by Bottcher America. 

A. Recommendation of Special Use Application. 

B. Recommendation of Environmental Impact Assessment (dated 10-18-22) 

C. Recommendation of Sketch Plan (dated 8-1-22) 

 

Ms. Nikki Calloway of Bottcher Systems provided a review of their company. They are 

requesting a Special Land Use to store chemicals that they use in their business. 

 

Mr. Borden reviewed his letter dated November 10, 2022. 
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1.  Section 19.03 General Special Land Use Standards: 

A. In order to make favorable findings related to compatibility and impacts, the conditions of 

Section 13.07 need to be met to the Commission’s satisfaction. He has determined that 

these conditions have been met. 

B. The applicant must address any comments provided by the Township Engineer or Brighton 

Area Fire Authority regarding public facilities and services. 

 

2. Section 13.07 Conditions: 

A. The applicant needs to demonstrate compliance with the requirement for secondary 

containment. He did not find anything in the submittal demonstrating this. 

B. The applicant must obtain any outside permits necessary for the proposed operation.  

 

3. Site Plan Review: 

A. The request for a new special land use on a developed site provides the Township with an 

opportunity to require improvements that bring the site into, or closer to, compliance with 

current standards. 

B.  We suggest that improvements and/or further information/discussion are warranted for the 

following: 

i. Landscaping – front yard greenbelt trees, which would be the additional of two to 

three trees in front of the building, though the Ordinance requires five canopy trees 

for the front yard greenbelt 

ii. Lighting – upgrade wall-mounted fixtures. He suggests the applicant provide an 

indication of the fixture type, and the Township require upgrades, if needed. 

iii. Impervious surface – patch or repair blacktop areas, as needed 

iv. Parking lot – provide striping and barrier-free parking, per Ordinance requirements. 

The plan notes that the parking lot is not currently striped. He suggests that the plan 

be revised to include parking lot striping in accordance with the requirements of 

Sections 14.05 and 14.06. This includes minimum dimensional requirements for 

spaces and drive aisles, looped (or double) striping, and the required number of 

barrier-free spaces. 

v. Miscellaneous – other improvements suggested by Township staff or the Township 

Engineer 

 

Ms. Byrne reviewed her letter dated November 9, 2022. 

 

She has no engineering related concern to the proposed special use. Since no site 

improvements are proposed, the existing storm management and utilities will not be impacted. 

In the future, if any site improvements are required for the proposed use, they will need to be 

included on a proposed site plan to be approved by the Township. 

 

The existing building is connected to public water and sanitary sewer and some of the products 

being stored are considered hazardous materials. The petitioner has already coordinated with 

Genoa-Oceola Sewer and Water Authority to ensure all of their requirements are met. They 
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should submit written documentation of their on-site hazardous materials management program 

to the Sewer and Water Authority for their records. 

 

The Brighton Area Fire Authority Fire Marshal’s letter dated October 25, 2022 states there are 

no outstanding issues. 

 

Ms. Calloway is aware of all of the comments made by the consultants. 

 

Commissioner Rauch asked how the hazardous materials are handled on the outside as well as 

on the inside of the building. He also asked for clarification on the secondary containment 

process. Ms. Calloway provided their secondary containment and SDS processes. She added 

that the products they purchase are flammable so they have equipment that funnels the bulk 

material into smaller one- or five-gallon containers with specific types of caps for each of those 

containers. She confirmed that they have a containment measure to ensure that the chemicals 

do not enter into the stormwater system. All of their mixing is done within the building; there are 

no chemicals mixed outside. 

 

Commissioner McCreary asked the applicant if she is familiar with the previous owner of the 

building. Ms. Calloway stated the chemicals they used were different from what her company 

uses. Their materials were very corrosive and hers are not. Commissioner McCreary asked if 

any PPE is required by employees. Ms. Calloway stated they wear goggles and gloves, but no 

masks are required.  

 

Commissioner Dhaenens questioned if the site plan improvements noted by Mr. Borden will be 

addressed. Ms. Calloway stated she will be making all of those improvements.  

 

Chairman Grajek asked who oversees their chemical storage and use. Ms. Calloway stated they 

are overseen by the State of Michigan and must provide their reports to them. She also noted 

that they do not use underground or above ground storage tanks. 

 

The call to the public was opened at 7:00 pm. 

 

Mr. Keith Burrison, the owner of CenTech at 1325 Grand Oaks Drive, is concerned about the 

safety of his employees. He wants to ensure that the chemical smell will not make its way to his 

building, there will be nothing leaching into the ground, and there is a process for a spill.  

 

Ms. Janeen Musselman, who lives in Hampton Ridge, sent an email expressing her opposition 

to this plan. She does not want hazardous waste brought into their backyard. It will negatively 

impact the residents and animals. 

 

The call to the public was closed at 7:05 pm 
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Commissioner McCreary questioned how vapors or odors from the chemicals will be contained 

so they are not toxic to the neighbors. Ms. Calloway stated most of their chemicals are 

completely odorless. They have 24/7 ventilation. They will be using the same system that was 

used by the previous building owner. Also, they are not regulated by the EPA because of the 

type of chemicals they use. 

 

Moved by Commissioner Rauch, seconded by Commissioner Dhaenens, to recommend to the 

Township Board approval of the Special Use Application for the storage of hazardous materials 

for Bottcher Systems located at 1349 Grand Oaks Drive as this Commission finds that the 

conditions in Sections 19.03 and 19.07 of the zoning ordinance have been met. This 

recommendation is conditioned on the following: 

● All concerns from the Township Engineer and Brighton Area Fire Marshal regarding facilities 

and services must be met to their satisfaction. 

The motion carried unanimously. 
 
Moved by Commissioner Rauch, seconded by Commissioner Lowe, to recommend to the 

Township Board approve of the Environmental Impact Assessment dated October 18, 2022, for 

the storage of hazardous materials for Bottcher Systems located at 1349 Grand Oaks Drive, as 

the applicant has demonstrated their compliance with the requirement for secondary 

containment. This recommendation is conditioned upon the following: 

● The applicant must obtain any outside permits necessary and required for this type of 

operation. 

The motion carried unanimously. 
 
Moved by Commissioner Rauch, seconded by Commissioner Dhaenens, to recommend to the 

Township Board approval of the Sketch Plan dated August 1, 2022 for the storage of hazardous 

materials for Bottcher Systems located at 1349 Grand Oaks Drive, conditioned upon the 

following: 

● The petitioner shall update the landscaping, specifically the front yard greenbelt 

● The petitioner shall upgrade the lighting with wall mounted lighting fixes. 

● All repairs to impervious surfaces shall be made to the satisfaction of Township Staff, 

including parking space striping and correct number of barrier free spaces. 

● The petitioner shall make any other miscellaneous improvements as determined by 

Township Staff 

The motion carried unanimously. 
 
OPEN PUBLIC HEARING # 2…Consideration of an amendment to the Summerfield Pointe 

Planned Unit Development Agreement, preliminary condominium site plan and environmental 

impact assessment to reduce the project from 140 attached condominiums to 102 single family 

detached homes and 12 attached condominiums. The project is located on Lawson Drive, North 

of Grand River Avenue. The request is petitioned by Healy Homes of Summerfield, LLC. 

A. Recommendation of PUD Agreement Amendment 

B. Recommendation of Environmental Impact Assessment (9-26-22) 
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From: Keith Burrison
To: Amy Ruthig
Cc: "cathy.burrison"
Subject: storage of Hazardous materials for Bottcher America
Date: Tuesday, November 8, 2022 11:23:23 PM

Hello Amy
 
My name is Keith Burrison owner of Centech Inc at 1325 Grand oaks dr. my facility is next to 1349
building.
A letter was sent to me regarding the storage of hazardous materials for Bottcher systems at 1349
Grand Oaks dr.
I have questions.
 
#1 I would like to know what hazardous materials Bottcher want to store at their facility?
 
#2 Is there a MSDS on the materials? Is it a carcinogen?
 
#3 will the hazardous materials be stored inside or outside?
 
#4 what odor/vapers will Centech Inc be subject to?
 
#5 what are the dangers to Centech Inc employees and property in case of a leak?
 
#6 will OSHA be at the meeting?
 
I am sure I will have more questions however these are my concerns I trust you will help get them
answered.
I look forward to your reply and feel free to call me if necessary.
 
Best regards
C# (248) 249-6898
 
 
Keith Burrison
President
 
CenTech, Inc.
1325 Grand Oaks Drive
Howell, MI 48843
517-546-9185
517-546-9184 fax
http://centechinc.us
 
*** note new email address***
centech@centechinc.us
Please note email address has changed for all CenTech, Inc. employees.
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www.safebuilt.com 

November 10, 2022 
 
 
Planning Commission 
Genoa Township 
2911 Dorr Road 
Brighton, Michigan 48116 

 
Dear Commissioners: 
 
At the Township’s request, we have reviewed the request for special land use and site plan review for a 
proposed chemical compounding and blending facility within the existing building at 1390 Grand Oaks 
(plan dated 8/1/22). 
 
A. Summary 

 
1. Section 19.03 General Special Land Use Standards: 

 

a. In order to make favorable findings related to compatibility and impacts, the conditions of 
Section 13.07 need to be met to the Commission’s satisfaction. 

b. The applicant must address any comments provided by the Township Engineer or Brighton Area 
Fire Authority regarding public facilities and services. 

 
2. Section 13.07 Conditions: 

 

a. The applicant needs to demonstrate compliance with the requirement for secondary containment. 
b. The applicant must obtain any outside permits necessary for the proposed operation. 

 
3. Site Plan Review: 

 

a. The request for a new special land use on a developed site provides the Township with an 
opportunity to require improvements that bring the site into (or closer to) compliance with current 
standards. 

b. We suggest that improvements and/or further information/discussion are warranted for the 
following: 
i. Landscaping – front yard greenbelt trees 

ii. Lighting – upgrade wall-mounted fixtures 
iii. Impervious surface – patch or repair blacktop areas, as needed 
iv. Parking lot – provide striping and barrier-free parking, per Ordinance requirements 
v. Miscellaneous – other improvements suggested by Township staff or the Township 

Engineer 

Attention: Kelly Van Marter, AICP 
Planning Director and Assistant Township Manager 

Subject: Bottcher America – Special Land Use and Site Plan Review #1 
Location: 1349 Grand Oaks – east side of Grand Oaks, south of Cleary Drive 
Zoning: IND Industrial District 
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3. Public Facilities and Services.  Given that the site is already developed within an established 

industrial area, we anticipate that necessary public facilities and services are in place.   
 
However, the applicant must address any comments provided by the Township Engineer and/or 
Brighton Area Fire Authority related to this criterion. 
 

4. Impacts.  Similar to the comment under “compatibility” above, the conditions of Section 13.07 are 
intended to limit impacts of the proposal upon the site and surrounding properties.   
 

Provided these conditions are met, surrounding properties are not expected to be adversely impacted 
by the proposal. 
 

5. Mitigation.  If any additional concerns arise as part of the review process, the Township may require 
further efforts to mitigate potential adverse impacts. 
 

D. Conditions 

 

Use/storage of hazardous materials is subject to the conditions of Section 13.07, as follows: 
 

1. Above ground storage tanks.  The submittal does not identify any proposed above ground storage 
tanks. 
 

The Impact Assessment notes that 2 large storage tanks used by the previous business have been 
removed. 

 

2. Below ground fuel storage tanks.  The submittal does not identify any proposed below ground fuel 
storage tanks. 

 

3. Secondary containment.  The Impact Assessment references storage methods, though we were 
unable to locate a description of secondary containment.  The applicant should demonstrate to the 
Township that this standard is met. 

 

4. Pollution Incident Prevention Plan.  The submittal includes the required PIP Plan. 
 

5. Permits.  The applicant must obtain any outside permits (Federal, State or County) necessary for the 
proposed use. 

 
E. Site Plan Review 

 
The site plan included with the submittal identifies existing conditions, but does not depict any exterior 
site improvements to the building or property. 
 
The request for a new special land use on a developed site provides the Township with an opportunity to 
require improvements to bring the site into (or closer to) compliance with current standards. 
We suggest the applicant be required to provide the required number of tree plantings for the front yard 
greenbelt.  Based on review of aerial photos, the site appears to provide 2 to 3 trees in front of the 
building, though the Ordinance requires 5 canopy trees for the front yard greenbelt. 
 
Aerial photos do not depict any pole mounted light fixtures, though there are some wall-mounted fixtures 
on the south side of the building.  We suggest the applicant provide an indication of the fixture type, and 
that the Township require upgrades, if needed. 
 
The plan contains a note stating that the blacktop surface is in fair condition.  Any areas in need of 
patching or repair should be improved.   Packet page #69



Genoa Township Planning Commission 
Bottcher America 

Special Land Use and Site Plan Review #1 
Page 4 
 
Additionally, the plan notes that the parking lot is not currently striped.  We suggest that the plan be 
revised to include parking lot striping in accordance with the requirements of Sections 14.05 and 14.06.   
 
This includes minimum dimensional requirements for spaces and drive aisles, looped (or double) striping, 
and the required number of barrier-free spaces. 
 
The Commission should consider any other improvements suggested by staff or the Township Engineer 
as part of this review process. 
 
Should you have any questions concerning this matter, please do not hesitate to contact our office. 
 
Respectfully, 
SAFEBUILT 
 
 
  
  

Brian V. Borden, AICP 
Michigan Planning Manager 
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Tetra Tech 
3497 Coolidge Road, East Lansing, MI 48823 

Tel 517.316.3930   Fax 517.484.8140    www.tetratech.com 

 
 
 
November 9, 2022 
 
Ms. Amy Ruthig 
Genoa Township 
2911 Dorr Road 
Brighton, MI 48116 
 
Re: Bottcher Systems Special Use 

Site Plan Review No. 1 

 
Dear Ms. Ruthig: 
 
Tetra Tech conducted a review of the proposed Bottcher Systems Special Use site plan last dated July 25, 2022. The 
provided plan includes a survey completed by CHN Surveying, LLC on behalf of 1349 Grand Oaks LLC. The site is 
located on the east side of Grand Oaks Drive. The Petitioner is proposing to use the existing building for short term 
storage and distribution, and no site improvements are proposed.  
 
We have no engineering related concern to the proposed special use. Since no site improvements are proposed, the 
existing storm management and utilities will not be impacted. In the future, if any site improvements are required for the 
proposed use, they will need to be included on a proposed site plan to be approved by the Township.  
 
The existing building is connected to public water and sanitary sewer and some of the products being stored are 
considered hazardous materials. The Petitioner has already coordinated with Genoa-Oceola Sewer and Water Authority 
to ensure all of their requirements are met. The Petitioner should submit written documentation of their on-site hazardous 
materials management program to the Sewer and Water Authority for their records.  
 
Sincerely,  
 
 
 
Gary J. Markstrom, P.E. Shelby Byrne, P.E. 
Vice President Project Engineer 
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October 25, 2022

Kelly VanMarter
Genoa Township
2911 Dorr Road
Brighton, MI  48116

RE: Bottcher Systems - Special Use
1349 Grand Oaks Drive
Genoa Twp., MI

Dear Kelly:

The Brighton Area Fire Department has reviewed the above-mentioned site plan. The
plans were received for review on October 19, 2022 and the drawings are dated July 25,
2022. The project is based on the re-occupancy of an existing 13,725 square foot building
with a new tenant. The tenant will operate as non-separated mixed-use B/F-2/S-1
occupancy. They will process and distribute custom inks and release agents for the
printing industry. The plan review is based on the requirements of the International Fire
Code (IFC) 2021 edition.

The fire authority has been in communication with the proposed tenant.  All of the fire
authority requirements related to the re-occupancy have been addressed.

Additional comments will be given during the building plan review process (specific to
the building plans and occupancy). The applicant is reminded that the fire authority
must review the fire protection systems submittals (sprinkler & alarm) prior to permit
issuance by the Building Department and that the authority will also review the building
plans for life safety requirements in conjunction with the Building Department.

If you have any questions about the comments on this plan review please contact me at
810-229-6640.

Cordially,

Rick Boisvert, CFPS
Fire Marshal

cc:Amy Ruthig amy@genoa.org
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MEMORANDUM 

TO:     Honorable Board of Trustees 

FROM:  Kelly VanMarter, Township Manager 
 
DATE:    January 18, 2023 
   
RE:  Lalewicz Settlement Agreement Renegotiation    

 

Please recall that we have discussed the request by Mr. Paul Lalewicz to re‐negotiate the 
terms  of  the  2012  Settlement  Agreement  at  the  December  5,  November  21  and 
November 7th, 2022 meetings.   I’ve attached the minutes and related packet materials 
from those meetings for your reference.    At the last meeting it was requested that staff 
prepare additional  information  regarding  the owner’s ability  to use  the property  for a 
permitted  land use.    Staff has prepared and  included with  this memo an aerial photo 
overlay of the parcel showing that it may be feasible to accommodate a suitable building 
site on the southeast corner of the property. 
 
Also, since the last meeting, Mr. Lalewicz has provided a letter dated December 9, 2022 
objecting to items 2, 3, 8, 9, 10 and 11 on the list of potential restrictions that Township 
staff and counsel were recommending for your consideration.    Mr. Lalewicz’s letter is 
included  in the following pages for your review.     Given the  lack of mutual agreement 
between the parties it is the advice of staff and counsel that the existing Consent Order 
and Settlement Agreement remain in effect as ordered and agreed upon.  Mr. Lalewicz is 
not  prohibited  from  enjoying  his  property  or  seeking  remedy  in  conformance  with 
Township Ordinances therefore the following motion is presented for your consideration:  
 
Moved by         , Supported by           to 

maintain the existing Consent Order and Settlement Agreement for Case 11‐26‐089‐CEW 

involving Paul Lalewicz. 
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From: Paul Lalewicz <paullalewicz@gmail.com> 
Sent: Friday, December 9, 2022 8:21 AM 
To: Bill Rogers 
Subject: Reply to your email of December 7th ‐ settlement agreement  
  
Hello Bill,  
 
Please find attached a reply letter and two single page attachments. Let me know that these can be included 
in the packet for the next meeting. 
 
Regarding your other comments:  The DNR permit does not mention overnight stays, nor does it prohibit 
them. I believe the completed project photos as required by the DNR showed the dock, gate, and building in 
place. These were sent in 1994, you may contact them if you wish.  
Regarding setbacks on the accessory building, the property is about 9 acres total in size, I believe each side 
setback is about 450 feet. 
 
Thank you 
Paul Lalewicz 
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MEMORANDUM 
TO:   Honorable Board of Trustees 

FROM: Kelly VanMarter, Township Manager 
 
DATE:  December 1, 2022 
  
RE: Lalewicz Settlement Agreement Renegotiation   

 

As a result of feedback received after the last meeting, Township staff has revised the list 
of possible restrictions associated with re-negotiation of the Settlement Agreement with 
Mr. Lalewicz.   I have marked up the list that was presented at the last meeting below so 
you can see the proposed changes.    
 
1. The Settlement Agreement shall not run with the land, only to him, and does not pass 

through to his estate/family or anyone else;  
2. The property cannot be transferred or sold unless, prior to sale, the Agreement is 

extinguished and the non-conforming structures must be removed, the electrical service 
disconnected, and any outdoor storage or site improvement is eliminated; 

3. If he does not use the property in 12 consecutive months, he loses the right to stay 
overnight; the agreement automatically dissolves and he must remove the non-conforming 
structures on the property, disconnect electrical service and eliminate any outdoor storage 
or site improvement; 

4. Only he can stay overnight accompanied by not more than 3 guests, no renting or allowing 
others to use RV to stay overnight;  

5. The overnight stays by him accompanied by not more than 3 guests  alone shall only beper 
allowed on the dates currently allowed in the Settlement Agreement.in June, July and 
August; 

6. Mr. Lalewicz must continue to abide by all other provisions of the order, i.e. maintaining 
access to another campground to dump waste; 

7. The RV must be 40’ or less and must be licensed, operable and drivable.   The vehicle shall 
not be a fifth wheel and cannot be set up so it is semi-permanent;  

8. Use of the existing fire pit is allowed provided it complies with Township ordinance. and is 
extinguished by 10:00pm.   

9. Mr. Lalewicz must agree that this is a non-conforming use which may not be expanded; no 
additional revisions can be requested and the first violation will result in termination of the 
order immediately. No exceptions.  

10. No construction of any kind unless he obtains a land use permit.  No other structures or 
improvements are allowed. No further clearing of property. 

11. Order will be filed with Register of Deeds. 
12. Use of the land must comply with the Township noise ordinance and all other ordinances.   
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Ms. VanMarter sent a memo to the Board outlining a list of conditions that Staff and the 

Township Attorney developed regarding re-negotiating the Settlement Agreement with Mr. 

Lalewicz as discussed at the last meeting. Supervisor Rogers stated that Mr. Lalewicz 

responded today where he crossed out many of the conditions stating they were not acceptable. 

He will provide that response to the Board. 

 

Member Discussion 

Ms. Hunt stated that the winter tax bills will be mailed November 30. 

Ms. VanMarter stated the first and third Mondays of January 2023 are holidays. Both of the 
meetings cannot be canceled. She suggested moving the 16th meeting to Tuesday or 
Wednesday, the 17th or 18th.  

Adjournment 

Moved by Hunt, supported by Ledford, to adjourn the meeting at 7:53 pm. The motion carried 
unanimously. 
 
 
Respectfully Submitted, 
 
 
 
Patty Thomas 
Recording Secretary 
 
 
Approved: 
  Paulette Skolarus, Clerk  Bill Rogers, Supervisor 
  Genoa Charter Township  Genoa Charter Township 
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10. Request for discussion regarding re-negotiating the Settlement Agreement associated with a 

Consent Order for Case No. ll-26089-CE, Genoa Charter Township vs Paul Lalewicz. 

 

Supervisor Rogers stated this case involves Mr. Lalewicz who owns property in the Township 

that is unbuildable. His neighbor sued him because he was living in his RV on the property; 

however, that neighbor has moved. Mr. Lalewicz would like to be allowed to leave his motor 

home on the property long term. Supervisor Rogers suggested that Mr. Lalewicz be allowed to 

leave it there in the summer months, but if he sells the property, it would not be allowed by the 

new owner. 

 

Ms. Hunt stated the Township would be approving something that is against the ordinance.  

 

Mr. Seward stated the court order can be made with certain stipulations negotiated between the 

Township and Mr. Lalewicz. The judge could either approve or deny it.  

 

Ms. Ledford stated this could set a precedent for other properties on lakes in the Township. 

 

Mr. Mortensen stated that if this is approved, he would like to have other stipulations placed on 

it, such as it shall remain on tires, it shall not become a permanent building, it only applies to Mr. 

Lalewicz, etc. It can be defended against other property owners making the same request 

because there is a court order to allow it. 

 

Ms. Skolarus does not have an objection to allowing Mr. Lalewicz to stay in his RV overnight. 

 

The Board agreed to bring this item back for further discussion and request for approval with 

specific restrictions. Ms. VanMarter suggested that Mr. Lalewicz and his attorney draft the 

agreement and present it to the Township. Mr. Seward suggested some other restrictions could 

be the size of the RV, if the RV is sold and not replaced within a certain period of time, then the 

agreement would not be valid, etc. 

 

11. Request for discussion regarding Township contributions to the Senior Survivor playground 

project. 

 

Ms. VanMarter stated that the overall project costs for the full Senior Survivor Park have been 

received, leaving a shortfall of $212,613. She presented two options to the Board; one is to 

increase the Township’s contribution to $351,931 to meet the shortfall and build all aspects of 

the proposed park or to remove the picnic plaza area and increase the Township’s contribution 

by $119,731 for a $259,031 total contribution. 

 

Mr. Seward stated that the total project cost in the agreement is $750,000. Ms. VanMarter 

provided the minutes from the meeting where Mr. Archinal stated that if the costs come in 

higher, then changes would be made to the project. 

Packet page #141



MEMORANDUM 
TO:   Honorable Board of Trustees 

FROM: Amy Ruthig, Planning Director 
 
DATE:  November 2, 2022 
  
RE: Settlement Agreement – Consent Order 
 4222 Pardee Lake Road, Paul Lalewicz 
  
 
The Township Supervisor received the attached letter on September 28, 2022 from Mr. Paul 
Lalewicz, 4222 Pardee Lake Road, requesting an amendment to a Settlement Agreement that he 
he entered into with the Township on March 15, 2012.  The issue was the illegal use of a 
recreational vehicle for temporary seasonal housing in violation of the Township Zoning 
Ordinance.   This use violates Sections 3.03, 11.02, 11.02.06, 11.03, and 11.03.03 of the ordinance.    
 
Mr. Lalewicz is requesting the Board amend the agreement to allow for him to stay overnight 
during the months he is allowed to keep a recreational vehicle at the site.   To aid in your 
discussion, I have provided a quick history of the property below with supplemental information 
in the following pages:  

• In June of 2009, notice was sent to the property owner in regards to violation of the 
Township Zoning Ordinance.  

• In July of 2009 and June of 2010, the property owner was cited for the continued violation 
of the Township Zoning Ordinance.  

• In October of 2010, the property owner applied for and was denied by the Zoning Board 
of Appeals to allow a recreational vehicle for temporary living purposes on a vacant lot. 
(See attached). 

• In June of 2011, the Township filed a complaint with the Circuit Court as the property 
owner continued to violate the Township Zoning Ordinance.  

• In March of 2012, the Township Board and the property owner entered into a Settlement 
Agreement – Consent Order.  (See attached) 

• In June of 2013, a notice of violation of the Settlement Agreement was sent to the 
property owner. (See attached) 

 
Any modifications to the agreement would need to be approved by the Township Board and 
agreed to by Judge Hatty.  If you have any questions, please feel free to contact me.  

Best Regards,  

 

Amy Ruthig 
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 GENOA CHARTER TOWNSHIP 
ZONING BOARD OF APPEALS 

PUBLIC HEARING 
OCTOBER 19, 2010 

6:30 P.M. 
MINUTES 

Chairman Mike Howell called the regular meeting of the Zoning Board of Appeals to order at 6:30 p.m. 
at the Genoa Township Hall. The Pledge of Allegiance was then said. The following board members were 
present constituting a quorum for transaction of business: Mike Howell, Barbara Figurski, Marianne 
McCreary, Steve Wildman and Jeff Dhaenens. Also present was Township staff member Adam 
VanTassell and 32 persons in the audience.  
 
Moved by Figurski, supported by McCreary to approve the agenda as presented. Motion carried 
unanimously.  
 
10-20…A request by Paul Lalewicz, Section 30, Vacant Pardee Lake Road, for a variance to allow a 
recreation vehicle for temporary living purposes on a vacant parcel.  

Paul Lalewicz and Brian Lavan, attorney 7990 W. Grand River, Brighton, was present for the petitioner. 
Mr. Lavan stated that Mr. Lalewicz obtained a permit from the Michigan Department of Natural 
Resources in 1993 for the purposes that he is requesting a variance for tonight. Mr. Lalewicz goes to 
Bishop Lake State Campground to dispose of the waste from the RV. He keeps the lot nicely kept and is 
there from May to November, then he heads out west for the remainder of the year.  

A call to the public was made with the following response: Cheri MacCarrell- 2050 E. Coon Lake Road, 
read the following letter: “Our property is located on the north side of a small lake called Gale Lake. We 
spoke briefly concerning our reservations about the request that Mr. Lalewicz has made to allow his RV 
to stay on his parcel on Gale Lake. It is our concern that in allowing Mr. Lalewicz to park on Gale Lake for 
extended periods of time, that the wildlife on and around Gale Lake will suffer. We have personally 
watched the Red Winged Black birds, crane, swans, geese and heron fly away and circle repeatedly 
without being able to return to their nests. The repeated circling of their pontoon boat pulling kids 
tubing around the lake causes waves and noise for extended periods of time. When we first purchased 
our land, we were told that no motor boats were allowed on this lake and that it was a “no wake” lake. 
For several weekends the loud circling of the lake created waves and noise that scared the birds away. 
Please understand that we love to see children enjoying the lake, but not at the expense of causing the 
wildlife to abandon their habitat.  

Another of our concerns is for the proper disposal of the waste from the RV. We are not accusing the 
owners of anything inappropriate, but we would like some assurances that Gale Lake and the 
surrounding wetlands are not polluted. Will they have regular trash removal as the rest of the home 
owners must pay for? We wonder, in allowing this land to be designated as “temporary living”, whether 
this also allows the building of other structures, permanent/portable bathrooms, fuel storage, or the 
clearing of more wetland. The RV is already parked on the property for quite extended periods of time. 
By allowing this variance, just how long will the “temporary living” be and whose job will it be to police 
and enforce the new ordinance? Thank you for your kind consideration.” 
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Tom and Linda Plane, 4095 Pardee Lake Road, stated “A vacant lot in not a camp site. This is a residential 
area with houses, not RVs and trailers or mobile homes. Living on a vacant lot and not being taxed for a 
dwelling is not fair for others who pay higher taxes to live on their land. This will lower other property 
values. This will open the door for others to temporary live in RVs, trailers, or any other kind of junk on 
any vacant lot. People will be letting other people to temporarily live or camp out on their vacant lots. 
People bring in run down RVs, trailers and campers. Ones that leak fluids, have things falling off them or 
just look bad. This could cause problems with other residents with partying, running generators, or just 
making noise late into the night when other residents in the area have to get up early to go to work. This 
would cause a hardship on the Township in regards to making sure they don’t stay to long. Would that 
require Adam having to go out every day to make sure that they are within the 21 days a year of staying, 
making sure toilet waste is not dumped on vacant lots and making sure contaminates are not leaking on 
soils or lakes such as engine oils, coolants, fuels, or other things. This would also be a loss of tax money 
for people living on vacant lots with no dwellings. There would be RVs, trailers, and campers being 
abandoned or being parked or left there for months or years. I contacted several other townships and 
cities and they all said no.” 

Joyce Trudel, 2093 Webster Park Drive, asked “If you are not allowed to do something on your property 
should that be in your deed? Does the title insurance cover that? Mr. Lalewicz keeps the site well 
maintained.  

Sharon Hoerle, 2066 Webster Park Drive, I lived here for 54 years. I live on Pardee Lake which is the 
feeder lake for Gale Lake. I was president of the lake association. I see nothing that Mr. Lalewicz is doing 
to be an inconvenience to anyone.  

Debra Loveday, 2223 Webster Park Drive, stated “Mr. Lalewicz does keep it looking nice however I am 
against it. We bought in a residential district and would like to keep it like that.  

Dan Novak, 2061 Webster Park Drive, stated “I pass this lot every day and have lived there for 8 years. It 
is a beautiful piece of property. There are other vacant lots in the area. I am going to be purchasing one 
and I don’t intend to put a trailer on it. I have seen no parties. 

Jim French, 2191 Webster Park Drive, stated “I have lived here for 30 years. I remember when Paul 
bought the land. Paul has taken a 30 foot strip of land and put in a small storage shed and a nice dock 
for his little boat. He is not disturbing the wildlife.  

Jack Loveday, 2223 Webster Park Drive, stated “Mr. Lalewicz is a nice guy, always smiling and waving. I 
don’t believe this should be a popularity contest. How can we allow this? As for the other campers on 
the lake, they adhere to the 21 day rule. There are several other pieces of property that some could do 
the same thing on. I have seen it on other lakes. The zebra mussels would become a problem with more 
people coming and going on the lake.  

John Liss, 2292 Webster Park Drive, stated “Mr. Lalewicz has been there for several years. I don’t think 
that there is someone else asking for this. I don’t see a reason to deny him. The water by his dock is 
clearer than Pardee Lake.  

Mr. Butcher, 4285 N. Gale Drive, stated “Mr. Lalewicz is not the only one with a boat on the lake. The 
wildlife has remained that same and nothing has changed.  
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Chairman Howell requested that the following letter be inserted into the record: Cheryl Powell, 4088 
Pardee Lake Road, “This letter is in regards to the variance request for Paul Lalewicz on Pardee Lake 
Road. I have several questions regarding this matter. Water is considered temporary if allowed to park 
trailer on property? I understand it is 21 days. Is someone supposed to monitor this? Where is sewer 
discharged if they have no septic field? If this variance passes, will it open the windows for trailers to 
park everywhere on vacant land? Will having these trailers parked on vacant land decrease our property 
values?”  

The following letter was received from Marsha Noble, 2187 Webster Park Drive, “I would like to voice 
my support for Paul Lalewicz in allowing a recreational vehicle be used as temporary living purposes. He 
poses no threat to our environment; in fact he has made the area much nicer than it was previously. The 
motorhome is not a permanent fixture and I do not find it offensive. Paul is a respected member in our 
community and I would like to see him continue to live and enjoy his property.” 

The call to the public was closed. There was a brief board member discussion. 

Moved by Wildman, Supported by Figurski, to deny case# 10-20 located on Pardee Lake Road due to no 
practical difficulty associated with the property. Motion approved unanimously.  

10-21…A request by Matt Wilson, Sec. 25, 4761 Bauer Road, for a variance to allow a detached 
accessory structure in the front yard.  

A call to the public was made with no response.  

Moved by Wildman, supported by Dhaenens, to approve case#10-21 located at 4761 Bauer Road, to 
allow a detached accessory structure to remain in the front yard upon its removal by July 1, 2011. 
Motion approved unanimously.   

10-22…A request by Barbara Lewis, Sec. 14, 6860 Mahinske, for a side and front yard variance to 
construct an addition.  
 
A call to the public was made with the following response: Mark Lasagna, 6854 Mahinske, stated that he 
supports that variance.  

Moved by Figurski, supported by Wildman, to table case #10-22 located at 6854 Mahinske, per the 
petitioner’s request. Motion carried unanimously.  
 
10-23…A request by Genoa Township, Sec. 14, 2911 Dorr Road, for a lighting variance at the Genoa 
Township Athletic fields.  
 
Ms. Kelly VanMarter, Genoa Township Planning Director, was present for the petitioner. Ms. VanMarter 
gave a brief presentation on the specifications for the variance.  
 
Moved by Wildman, supported by McCreary, to approve case# 10-23, 2911 Dorr Road, for a property 
line light level variance of .2 foot-candles, a maximum light level variance of 23.8 foot-candles, a light 
fixture variance to allow for floodlight and a light fixture height variance of 40 feet. The finding of fact is 
location of the athletic fields due to the placement of wetlands on the property. Conditioned upon the 
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January 18, 2023 
Senior Survivor Project Contribution 
Page 2 of 2 
 
 
Motions for consideration:  
 

A. Moved by    , Supported by      to approve the 
“Addendum to Agreement for Construction of Survivor Park” including the language 
recommended by the Township Attorney which has a fiscal impact of increasing the 
Township’s contribution to the project from $139,300 to $351,080.14 to be reflected in the 
fiscal year 2023/2024 budget.   

 
B. Moved by    , Supported by     to amend the Fiscal 

Year 2022/2023 Budget for Fund 208 Parks and Recreation, Department 000 –Revenue to 
increase the “Senior Survivor Park Project” line item 208-000-668-001 from $462,069.00 to 
$462,919.86. 

 
I look forward to discussing this with you at Monday’s meeting.   Please let me know if you have any 
questions.   
 
Sincerely,  
 
 
 
Kelly VanMarter 
Township Manager 
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10. Request for discussion regarding re-negotiating the Settlement Agreement associated with a 

Consent Order for Case No. ll-26089-CE, Genoa Charter Township vs Paul Lalewicz. 

 

Supervisor Rogers stated this case involves Mr. Lalewicz who owns property in the Township 

that is unbuildable. His neighbor sued him because he was living in his RV on the property; 

however, that neighbor has moved. Mr. Lalewicz would like to be allowed to leave his motor 

home on the property long term. Supervisor Rogers suggested that Mr. Lalewicz be allowed to 

leave it there in the summer months, but if he sells the property, it would not be allowed by the 

new owner. 

 

Ms. Hunt stated the Township would be approving something that is against the ordinance.  

 

Mr. Seward stated the court order can be made with certain stipulations negotiated between the 

Township and Mr. Lalewicz. The judge could either approve or deny it.  

 

Ms. Ledford stated this could set a precedent for other properties on lakes in the Township. 

 

Mr. Mortensen stated that if this is approved, he would like to have other stipulations placed on 

it, such as it shall remain on tires, it shall not become a permanent building, it only applies to Mr. 

Lalewicz, etc. It can be defended against other property owners making the same request 

because there is a court order to allow it. 

 

Ms. Skolarus does not have an objection to allowing Mr. Lalewicz to stay in his RV overnight. 

 

The Board agreed to bring this item back for further discussion and request for approval with 

specific restrictions. Ms. VanMarter suggested that Mr. Lalewicz and his attorney draft the 

agreement and present it to the Township. Mr. Seward suggested some other restrictions could 

be the size of the RV, if the RV is sold and not replaced within a certain period of time, then the 

agreement would not be valid, etc. 

 

11. Request for discussion regarding Township contributions to the Senior Survivor playground 

project. 

 

Ms. VanMarter stated that the overall project costs for the full Senior Survivor Park have been 

received, leaving a shortfall of $212,613. She presented two options to the Board; one is to 

increase the Township’s contribution to $351,931 to meet the shortfall and build all aspects of 

the proposed park or to remove the picnic plaza area and increase the Township’s contribution 

by $119,731 for a $259,031 total contribution. 

 

Mr. Seward stated that the total project cost in the agreement is $750,000. Ms. VanMarter 

provided the minutes from the meeting where Mr. Archinal stated that if the costs come in 

higher, then changes would be made to the project. 
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Ms. Lowe stated this is a lot of money, although it will be a great benefit to the community. Ms. 

Hunt stated there is $1 million in the fund that would be used to pay for the park.  

 

Ms. VanMarter noted that there maybe a need to increase parking when this park is installed. 

 

Mr. Mortensen is in favor of moving forward with the additional funding; however, he would like 

to know the final total costs. Ms. Lowe and Ms. Hunt agree. Supervisor Rogers stated he and 

Staff will provide additional information to the Board at a future meeting.  

 

12. Request for approval of the closed session minutes from October 26, 2022. 

 

Ms. VanMarter distributed a sealed copy of the minutes to each Board Member for review. After 

the members reviewed the minutes, typographical errors were noted. 

 

Moved by Lowe, seconded by Ledford, to approve the closed session minutes from the October 

26, 2022 Board Meeting as amended. The motion carried unanimously. 
 

Ms. Skolarus requested to go into closed session to discuss aspects of the investigative report 

that she read. Mr. Seward stated the only item that can be discussed in tonight’s closed session 

are the minutes. Discussing the report would need to be placed on a future meeting agenda. 

Ms. Skolarus asked to have this placed on a meeting agenda.  Supervisor Rogers requested 

that she send the request to him with the language as required before the next meeting. 

 

Correspondence 

Ms. VanMarter provided letters that have been sent to residents of two subdivisions regarding 

Special Assessment Districts for road improvements. 

 

Ms. Skolarus provided a letter from the State of Michigan Department of Licensing And 

Regulatory affairs asking for participation in a survey regarding video service competition in 

Michigan, 

 

Member Discussion 

Ms. Skolarus stated they have received approximately 6,000 AV ballots for tomorrow’s election. 

Ms. VanMarter is working on the possibility of closing the Township Hall on the day of large 
elections. There is a large amount of activity in the building on election day and it may be best to 
dedicate the building to the Election on those days.  

Supervisor Rogers stated that per the meeting on October 26, he has not received the 
resignation from the Township Clerk, so he is requesting the Township Attorney and Staff put 
together a censure for the next Board meeting. 
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Addendum to Agreement for Construction of Survivor Park 

 THIS ADDENDUM is made the ____ day of _____________, 2023, by the Genoa Charter 

Township (“Genoa”) and the Howell Public Schools (“Howell”). 

RECITALS 

 WHEREAS, Genoa and Howell entered into an agreement for the construction of Survivor 

Park on June 17, 2022; 

 WHEREAS, students from Howell have engaged in fundraising efforts in order to help 

build what will be called the Senior Survivor Park at the Genoa Township Park; 

 THAT as of May 26, 2022, the students from Howell have raised $482,290.33 towards the 

construction cost of the Senior Survivor Park; 

 THAT after paying final fundraising expenditures, Howell had $462,919.86 towards the 

construction cost of the Senior Survivor Park; 

 THAT the anticipated cost of constructing the Senior Survivor Park is $814,000.00; 

 THAT Genoa’s contribution to the Senior Survivor Park is $351,080.14; 

 THAT the parties recognize that the construction costs for the currently designed Senior 

Survivor Park may exceed the budgeted amount of $814,000.00; 

 AND WHEREAS, by June 22, 2022, Howell transferred $462,069.14 towards the Senior 

Survivor Park to Genoa; 

AGREEMENT 

 THE PARTIES FURTHER AGREE that within 20 days of the date of this agreement, 

Howell will transfer the final monies of $850.72 received towards the Senior Survivor Park to 

Genoa; 

 THAT Genoa shall deposit these monies into its construction account for this project; 
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 AND THAT in the event the construction costs for the Senior Survivor Park as currently 

designed totals more than $814,000.00, the parties will discuss what changes are to be made to 

keep the construction costs to $814,000.00, and will make their respective best efforts to resolve 

any changes to the satisfaction of each party, but if an agreement cannot be made, Genoa has the 

discretion to make the changes so as to keep the construction to the budgeted amount of 

$814,000.00. 

 

 GENOA CHARTER TOWNSHIP 

 By: 

 Its: Supervisor 

Dated: Printed Name: 

 By: 

 Its: Clerk 

Dated: Printed Name: 

 

 HOWELL PUBLIC SCHOOLS 

 By: 

 Its: Superintendent 

Dated: Printed Name: Erin J. McGregor 
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MEMORANDUM 

TO:     Board of Trustees 

FROM:  Bill Rogers, Supervisor 
 
DATE:    January 18, 2023 
   
RE:  Clerk’s Materials 

 

The materials for Agenda Item #6 were not provided in accordance with the Board policy 
adopted on April 18, 2022.   Digital  file  copies of  the materials were not provided  in a 
timely manner and no resolution was provided in support of the request.   Despite the 
Township Clerk’s continuous disregard for board policy I have authorized this item to be 
placed on the agenda because I believe members of the Board desire a final resolution of 
this matter.   
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From: Polly
To: Bill Rogers; Robin Hunt; Kelly VanMarter
Date: Tuesday, January 10, 2023 11:43:30 AM
Attachments: image001.png

Bill, I placed the paperwork for this request on your desk.
Request to rescind Resolution 221121 related to the censure of the Clerk based on the data
provided at the meeting of Dec. 5, 2022 concerning auditors Bredernitz & Wagner and Pfeffer
Hanniford & Palka, specifically that Palka provided no evidence that the Clerk and Supervisor were
ever paid in advance  
 
Paulette Skolarus, Clerk
 

 
Genoa Charter Township
2911 Dorr Rd
Brighton, MI 48116
(810)227-5225
 
polly@genoa.org
www.genoa.org
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MEMORANDUM 

TO:     Honorable Board of Trustees 

FROM:  Kelly VanMarter, Township Manager 
 
DATE:    January 18, 2023 
   
RE:  Policy Documents 

 

To  improve  efficiency  and  bring  uniformity  to  operations,  Township  staff  has  been 
working on creating policies and procedure documents in a standardized format.   Over 
the years,  the Board has adopted many policies and  there has not been an organized 
approach to maintaining and/or updating policies for officials and employees to follow.   
In the upcoming months, we will be presenting new and updated policy and procedure 
documents to the Board.  These documents have been created in an attempt to establish 
standards  to  ensure  compliance  with  regulatory  requirements  and  to  help  guide 
expectations and employee operations.  
 
The first two policies presented under this initiative involve 1.) agenda management and 
minutes and 2.)  Travel  and mileage expenses.    The agenda management and minutes 
records policy expands upon the existing agenda policy adopted by the Board on April 18, 
2022.    The  minutes  portion  of  the  policy  was  recommended  to  be  included  by  the 
Michigan Township Association to formally document the requirements for compliance 
with state law and to specify the Board’s preference for non‐statutory items.  The policy 
as written reflects the standards by which staff is currently operating and will establish 
clear expectations.  
 
The second policy is in regard to travel expenses and mileage.  This policy reflects current 
practices and procedures utilized to reimburse employee and officials for their travel and 
mileage expenses.  It also incorporates past policies adopted by the Board as it relates to 
mileage reimbursement for employees who receive a car allowance.  This policy will set              
expectations and provide clarity and guidance for reimbursement of travel expenses. 
 
I  look forward to discussing these policies with you on Monday.   If you have questions 
please let me.   If there is support for the policies, I have a provided the following motion 
for your consideration:  
 
Moved by         , Supported by           to 

approve the policies for Agenda Management and Minutes and Travel and Mileage Expenses.  
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GENOA CHARTER TOWNSHIP 
LIVINGSTON COUNTY, MICHIGAN 

BOARD OF TRUSTEES 
 

AGENDA MANAGEMENT AND MINUTES RECORDS POLICY 
 

Considered: January 23, 2023 
Adopted: ___________________ 

 
 

The Genoa Charter Township Board of Trustees (the “Board”) have prepared this policy to 
provide guidance and ensure compliance with state law in regard to managing agendas, preparing 
packets and formulating and approving the minutes of Board meetings.  This policy is intended 
to create consistency for processes associated with agenda placement and meeting packet 
preparation by establishing required criteria and deadlines not only for preparation of the 
meeting agenda and packet but also for making it available to the Trustees and the public.   
 
As required by the Open Meetings Act, Public Act 267 of 1976, MCL 15.269 the Township 
Board must keep minutes of each meeting to establish a record of actions taken by the Board.   
The minutes belong to the Board and this policy determines the Board’s preference for the 
format and style of the minutes.   

Article I. AGENDA AND PACKET MANAGEMENT 
 
Section 1.01 RESPONSIBLE PARTY 
The Township Supervisor or the Supervisor’s designee shall prepare the agenda of business, 
including correspondence, for all Township Board meetings.  The Supervisor or the Supervisor’s 
designee shall ensure that the agenda and all supporting documentation is generally available for 
distribution and posted to the Township website no later than 4:00 p.m. four (4) days prior to the 
Board meeting.  If a delay occurs or additional time is needed, the Supervisor or the Township 
Manager will notify all members of the Board and post a notice on the website indicated when 
the agenda and or packet will be available which may not be less than 24 hours before the 
scheduled meeting.     
 
Section 1.02 AGENDA PLACEMENT PROCEDURES   
All Officers, Trustees or staff members who desire to have any business placed on the Agenda 
shall notify the Township Supervisor and the Township Manager via Township email by 1:00 
p.m. at least five (5) days prior to the Township Board meeting.  The email shall include the 
agenda language requested, a cover memo addressed to the Board explaining the request with a 
digital pdf copy of any supporting documentation included in the request.  Requests for 
additional time beyond the deadline or deviations to this policy must be explicitly approved in 
advance by the Township Supervisor.  Items not submitted in a complete and timely fashion with 
a cover memo and supporting documentation will not be considered at the Board meeting unless 
determined by the Supervisor to be of an urgent nature. 
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Section 1.03 CORRESPONDENCE PLACEMENT PROCEDURES 
All Officers, Trustees or staff members who wish to place correspondence in the Board Packet 
are required to submit the item via Township email to the Township Supervisor and Manager by 
1:00 p.m. at least five (5) days prior to the Township Board meeting.  The Township Supervisor 
has full discretion over the items included as correspondence and will generally exclude items 
that were previously communicated separately but received by all members of the Board.   
 
Section 1.04 EXCLUDED MATERIALS 
Material that is deemed Confidential due to state law, federal law or attorney-client privilege will 
not be included in the Board packet but will be submitted to the Board members as a separate set 
of documents.  

Article II. MINUTES RECORDS  
 
Section 2.01 RESPONSIBLE PARTY 
The minutes belong to the Township Board and the Board shall appoint an individual to serve as 
Secretary to prepare minutes for all meetings.   In the absence of a secretary, the Board shall 
appoint 1 of its members as temporary secretary for that meeting.   A recording of the meeting 
shall only be allowed for the purpose of creating the minutes and the recording must be 
destroyed the day after the meeting minutes are approved unless they are subject to a Freedom of 
Information Act request, a discovery request or court order.  
 
Section 2.02 CONTENTS 
The minutes should be a record of the actions taken by the Board and must contain the 
following:  

(1) The date, time, and location of the meeting. 
(2) Members present, and members absent. 
(3) Any motions and resolutions made, supported and the results of the motion and any 

action taken by the Board made at a meeting open to the public. 
(4) The minutes shall include all roll call votes taken at the meeting. 
(5) Corrected minutes shall show both the original entry and the correction. 
(6) Corrected minutes must be signed by the Supervisor and the Clerk.  
(7) Personal statements and verbatim deliberations or comments should be avoided.  
(8) Comments made during a public hearing shall include the name and address of the person 

speaking as well as include the comments and arguments made. 
(9) CLOSED SESSIONS: (see Section 2.04 Closed Session for more information)  

a. May only be called during open meetings.  
b. The minutes must record the purpose of the closed session and identify each 

element of the specific Open Meetings Act permissible purpose.    
c. The minutes must also include the vote taken to enter into closed session 

including the roll call of a two-thirds roll call vote. 
d. The time the closed session is entered.  
e. Those present for the closed session.  
f. The time the closed session is ended.  
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Section 2.03 DRAFT MINUTES   

(a) Open Session 

The recording secretary shall prepare a working copy of the minutes for review by the Township 
Manager.   The Township Manager will review the working copy of the minutes for spelling and 
typographical errors and also to ensure compliance with the Open Meetings Act and this policy.   
Once the working copy has been finalized, the final “Draft Minutes” shall be transmitted to the 
Township Manager no later than 7 business days after the meeting occurred.   The Manager shall 
post the draft minutes to the Township website and shall make them available for public 
inspection within eight business days after the meeting as required by law.     There shall be no 
changes to the draft minutes once they have been finalized and made available to the public.   
Changes can only occur at the next meeting during approval of the minutes.  The draft minutes 
shall be included in the Board packet for their approval at their next regular meeting.   
 

(b) Closed Session    
The recording secretary shall prepare a working copy of the closed session minutes for review by 
the Township Manager.   The Township Manager will review the working copy of the closed 
session minutes for spelling and typographical errors and also to ensure compliance with the 
Open Meetings Act and this policy.   Once the working copy has been finalized, the final “Draft 
Minutes” shall be transmitted to the Township Manager no later than 7 business days after the 
meeting occurred.   The Manager shall then seal within a security envelope, individual copies of 
the draft closed session minutes for each member of the Board to be reviewed and approved at 
the next regularly scheduled Board meeting.   
 
Only a member of the Board who was absent at the closed session may see the minutes for the 
purposes of approving them prior to the meeting at which the minutes are to be approved. The 
absent member must schedule a time to review the closed session draft minutes with the 
Township Manager and the Manager shall document the time, location and duration of the absent 
members review of the draft minutes.   The member must also sign and date the outside of the 
security envelope to indicate that it was opened and reviewed.   
 
NOTE:  ANY PUBLIC OFFICIAL WHO DISCLOSES CLOSED SESSION MINUTES RISKS 
CRIMINAL PROSECUTION AND CIVIL PENALTIES.   
 
Section 2.04 CORRECTING AND APPROVING MINUTES 
Any corrections to the draft minutes shall occur at the next regularly scheduled meeting after the 
meeting to which the minutes refer.   Changes to the draft minutes is limited to correcting typos 
or clarifying ambiguities.  Corrected minutes must show both the original entry and the 
correction in a red line format.   
 
The Board shall vote to approve the prior meeting minutes as part of its meeting agenda.  Once 
the Board has voted to approve the minutes, with or without corrections, they are approved and 
can no longer be changed.   
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Section 2.05 APPROVED MINUTES 
The recording secretary shall provide a copy of the approved minutes to the Township Manager 
and the Township Clerk within four (4) business days after the meeting at which the minutes 
were approved.   The Manager shall post the approved minutes to the Township website and 
make them available for public inspection within five business days after the meeting as required 
by law.    The Township Clerk shall maintain custody of the approved minutes and shall ensure 
that the minutes are kept in a journal of proceedings signed by the Supervisor and the Clerk. 
 
Section 2.06 RETENTION 
The approved minutes must be retained permanently by the Township Clerk.    The original 
minutes should be preserved in a minute’s book or file in chronological order.  Handwritten 
notes or recordings of a meeting made for the purpose of creating the minutes must be retained 
until the day after the meeting at which the minutes are approved at which time they shall be 
destroyed, unless they are subject to a Freedom of Information Act request, a discovery request 
or a court order.   
 
Section 2.07 PUBLICATION 
The Township Manager shall publish a recurring notice in the local newspaper once per month 
indicating that the minutes of the Township Board have been posted at the Township Hall and on 
the Township website (MCL 42.8).    
 
Article III. REPEALOR   
All policies or parts of policies in conflict herewith are repealed. 

Article IV. SEVERABILITY   
Should any section, subsection, paragraph, sentence, clause, or word of this Policy be held 
invalid for any reason, such decisions shall not affect the validity of the remaining portions of the 
policy. 
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GENOA CHARTER TOWNSHIP 

LIVINGSTON COUNTY, MICHIGAN 
BOARD OF TRUSTEES 

TRAVEL and MILEAGE REIMBURSEMENT POLICY 
Considered:      
Adopted:      

 
The Genoa Charter Township enables Elected officials, appointed officials and Township 
employees to be reimbursed for attendance at pre-approved conferences, seminars or when 
conducting official Township business for expenses.  
 
Persons who travel on Township business are encouraged to incur the lowest practical and 
reasonable expense while still traveling in an efficient and timely manner.  Those traveling are 
expected to avoid impropriety, or the appearance of impropriety, in any travel expense.  They 
must conduct Township business with integrity, in compliance with applicable laws, and in a 
manner that excludes consideration of personal advantage.  
 
Reimbursement shall be made for allowable expenses. In general, allowable expenses are defined 
as conference or seminar fees, transportation, accommodations, and meals.  Any deviations from 
these allowable expenses require the approval of the Township Board of Trustees.  
  
Article I.  RESPONSIBILITY OF AUTHORIZED SIGNER 
Approval of the travel expense report by the employee and direct supervisor or official and 
manager constitutes certification to the accuracy and propriety of all expenses and allowances 
listed as actually necessary in the performance of official Township business and in conformity 
with Township travel policy and procedures.  
 
Employees and officials must show all prepaid travel costs on the final travel expense report that 
is prepared and signed.  There is a separate prepaid section in which to enter these costs. 
 
When submitting for reimbursement, receipts must accompany the travel expense report. The 
Township is not responsible for lost receipts. When a receipt is lost and cannot be replaced, it is 
at personal expense.    
 
Article II.    AUTOMOBILE USE AND REIMBURSEMENT 
 
Section 2.01   PERSONAL AUTOMOBILE USE 
Persons utilizing a personal vehicle for travel or conducting official Township business, will be 
reimbursed at the IRS Federal rate for the use of privately owned/leased automobiles. Mileage 
reimbursements for persons who choose to drive rather than fly should not exceed the lowest 
round trip coach airfare available at the time travel was authorized. Employees and officials must 
supply documentation to support what the airfare would have been at that time if it is believed 
that airfare may be less. It is the responsibility of the owner of the vehicle being used for 
business to carry adequate insurance coverage (no reimbursement can be made without proper 
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insurance). The insurance on the vehicle is considered primary at all times.  It is the 
responsibility of the vehicle owner to maintain insurance in an amount sufficient to pay for any 
loss. Documentation must be attached to the travel expense report showing the correct mileage 
such as a print out from MapQuest, etc. indicating the starting address as indicated in section 
2.02 below. 
 
Employees receiving a car allowance will be compensated 35 percent of the prevailing IRS 
mileage rate for eligible expenses beginning with a one-way trip of 50 miles or more. 
 
Salaried officials and appointed officials will be reimbursed mileage for travel outside of 
Livingston County in accordance with this policy.  
 
When two or more persons travel in the same vehicle, mileage reimbursement shall only be paid 
to one person. Reimbursable mileage does not include any mileage incurred for personal reasons.  
 
Expenses for the maintenance and repair of privately-owned/leased vehicles used for Township 
business are the responsibility of the official or employee.  
 
Mileage is reimbursable to only one of two or more employees traveling on the same trip and in 
the same vehicle. The names of all persons traveling together on the same trip and in the same 
vehicle must be listed on the Travel Expense Report.  
 
Section 2.02 TRAVEL POINTS 
Mileage will be paid from the Township Hall office, if arriving or leaving from home or an 
alternate location. Least amount shall be used.   
 
Section 2.03    MUNICIPAL VEHICLES 
Municipal vehicles should be viewed as belonging to citizens and are assigned solely for the 
purpose consistent with providing services to those citizens. Municipal vehicles are not personal 
vehicles and are not for personal use.  Any official or employee utilizing a municipal vehicle 
must adhere to the Municipal Vehicle Use Policy and Safe Drive Policy per the Genoa Charter 
Township Employee Handbook.  
 
Section 2.04   PARKING 
In general, parking fees are reimbursable, however employees should make the most cost-
conscious decision for the Township based on the availability and cost (i.e., self-parking versus 
valet parking). 
 
Section 2.05  RENTAL CAR REQUIREMENTS 
If a rental car is required, the type and size of vehicle is to be selected with due consideration of 
cost to the Township and the specifics of travel. Persons should accept collision damage waiver 
and personal accident insurance offered by car rental agencies.  The insurance policy provided 
by the Township covers only excess liability insurance on an official’s or employee’s personal 
vehicle or a rented vehicle. Before reserving a rental car, consideration should be given to the 
practical and relative cost of using alternative transportation. Officials and employees may rent a 
vehicle for business travel when deemed necessary and cost efficient.   
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Article III.   MEALS 
 
Section 3.01 PERSONAL MEALS  
Personal meals are individual, everyday meals consumed during business travel. Meal 
reimbursement is authorized for meals including tips while the employee is in authorized travel 
status. Receipts are required.  
 
If an official or employee is attending a one-day training session out of the office that does not 
include the noon or evening meal, employee will be reimbursed for the meal with receipts 
presented.  
 
No liquor or alcoholic beverages of any kind can be reimbursed from Township funds.  
 
Section 3.02  PER DIEM RATES 
For partial days of travel, preceding or following an overnight stay, and for one day 
travel, travel day personal meal reimbursement eligibility shall be based on the following 
travel time frames:  
 
 Breakfast: travel beginning prior to 7 a.m. and continuing until after 9 a.m. 
 Lunch: travel beginning prior to 11 a.m. and continuing until after 1 p.m. 
 Dinner: travel beginning prior to 5 p.m. and continuing until after 8 p.m. 
 
Section 3.03 CONFERENCE MEALS 
Reimbursement may be made for meals when such meals are an integral part of the 
conference or seminar and are listed separately on the registration materials or are 
included in the cost of the conference or seminar. Supporting documentation such as the 
registration receipt or printed material showing which meal(s) are covered is required. 
Conference meals will be reimbursed regardless of the overnight stay requirement.  

Article IV.     LODGING REIMBURSEMENTS 
Persons may stay in standard, single occupancy room (unless traveling with other Governmental 
employee) at a non-luxury hotel (unless it is the location of a conference or seminar) that is 30 
miles or more from the official’s or employee’s residence or work location. Officials or 
employees are not required to room together and may have their own room. Unless shared with 
another employee, if a double room or upgraded room is desired, the official or employee is 
responsible for the difference in rates. The department supervisor or manager will determine the 
reasonableness of the hotel. Lodging will be paid in advance whenever possible.  
 
Detailed receipts for accommodations are required for reimbursement if the accommodations 
have not been paid in advance. Personal expenses such as in-room movies, beverage or snack 
bars, childcare, recreational activities, and other similar expenses will not be reimbursed. Room 
service is acceptable in accordance with section 3.01 of this Policy. 
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Lodging shall only be allowed for the night before or night after when it is necessary to prevent 
morning leave time prior to 7: 00 a.m. or evening return time after 9:00 p.m. Exceptions to this 
will be made for individuals needing reasonable accommodations for a disability.  
 
Article V    MISCELLANOUSE REIMBURSABLE EXPENSES 
 
Section 5.01 CONFERENCE/SEMINAR FEES 
Conference/seminar fees must be pre-approved and included in the department’s adopted budget.  
Conference/seminar fees will be paid in advance whenever possible. If a person must pay for 
conference add-ons during the conference, the expense must be supported by a receipt.  
 
Section 5.02 PERSONAL EXPENSES 
Expenses incurred for alcoholic beverages are not reimbursable.  Cost of travel, lodging, or food 
for members of the person’s family or an acquaintance is not reimbursable.  In the event a 
member of a person’s family or acquaintance accompanies them and no evidence is furnished 
indicating the room rate for single occupancy, the employee will be reimbursed at no more than 
75% of the double occupancy lodging charges.  
 
Article VI    REPEALOR 
All policies or parts of policies in conflict herewith are repealed.  
 
Article VII SEVERABILITY 
Should any section, subsection, paragraph, sentence, clause, or word of this Policy be held 
invalid for any reason, such decisions shall not affect the validity of the remaining portions of the 
Policy.  
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TRAVEL EXPENSE REPORT
By:

Name: 

Reason:

Date Lodging Mileage Meals & Tips
Conferences/

Seminars
Parking Other

Receipts 

Attached
Total

-  

-  

-  

-  

-  

-  

-  

-  

-  

0.00 0.00 0.00 0.00 0.00 0.00 0.00

-$   

Itemized Expenses or Description for "Other"

Date Amount -$   

Date

For Office Use Only 

Department:

Supervisor's Signature

Note: Mileage reimbursement for personal car = $0.625 as of July 2022

Description

Date Submitted: 

Total Reimbursement 

Pre-Paid

Subtotal 

* Don't forget to attach receipts *
Description
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Rosa Parks Transit Equity Day- February 4, 2023 
 
On February 4, 2023, LETS, the Livingston County Transportation Coalition and other 
community organizations will host Rosa Parks Transit Equity Day. The goal of this event is to 
increase awareness of the importance of safe, reliable, equitable and sustainable 
transportation for all segments of our community. This is particularly important for those 
citizens who are unable to drive or do not have access to a car. 
 
A fully functioning and widely available public transportation system is a benefit to all segments 
of our society and to the health of our citizens. 
 

• More public options mean fewer cars, safer roads and less congestion. 

• More public options mean less need for expanded parking lots. 

• More public transportation means less pollution and healthier air to breathe. 

• Widely available public transportation will provide mobility to underserved segments of 
our community: 

o The elderly 
o The young 
o Health impaired 
o Physically disabled 
o Those without licenses 

• Widely available public transportation will allow more people to participate in our local 
economy. 

• Widely available public transportation will allow people to get to medical providers. 

• Widely available public transportation will allow more citizens to age in place. 

• Widely available public transportation will ease the burden of those who do have cars. 
 
We call upon all units of government to support Rosa Parks Transit Equity Day and the goals of 
this event: to create and maintain a public transportation system that allows all residents to 
participate as fully as possible in our society. 
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