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Genoa Charter Township: Direct Deposit Form  

 
Direct Deposit will help you in many ways: 

• Save trips to your financial institution 
• Save time depositing your checks no waiting in long lines on payday 
• Eliminate the possibility of lost, stolen or forged checks 
• Deposit your money faster reducing the possibility of overdrafts 
• Deposit your money, even if you’re on vacation, sick or away on business 

Here’s how it works. On payday you will receive an earnings statement (aka paycheck stub) which shows gross pay, 
taxes, other deductions and net pay. Your money will be deposited in your account. The amount of the deposit will appear 
on your bank statement.  We believe you’ll like the added convenience of having your net pay automatically deposited for 
you. Direct Deposit is safe, convenient and easy. To take advantage of this service, please complete the attached 
authorization form and return it to Human Resources. 

EMPLOYEE NAME: ____________________________   
 
HOME ADDRESS: ____________________________   CITY/STATE/ZIP:   ______________________ 
 
I hereby authorize Genoa Charter Township, hereinafter called GCT, to initiate credit entries to my account(s) indicated 
below and the depository(s) named below, hereinafter called DEPOSIT, to credit the same such account(s), and in the 
event a credit is made to my account in error, I authorize GCT to make a correcting entry under the condition that I am 
notified of said adjustment.  I can have monies deposited in up to three (3) bank accounts.   
 

 NOTE: YOU MUST ATTACH A VOIDED CHECK FOR EACH ACCOUNT. 

 

 



Genoa Charter Township – Direct Deposit Form 

DEPOSIT #1 

________________________________________________ 
                               BANK NAME & PHONE # 
____ Checking 
____ Savings      __________________________________________________ 
                                   ADDRESS                      CITY/STATE                        ZIP 
 
 
Amount to be Credit: $_____________________ (Enter “NET” to deposit entire paycheck) 
 
Banking Routing Number: ______________________ Acct No. _________________________ 

 
                                                                                       DEPOSIT #2 

 ________________________________________________ 
                               BANK NAME & PHONE # 
____ Checking 
____ Savings      __________________________________________________ 
                                   ADDRESS                      CITY/STATE                        ZIP 
 
 
Amount to be Credit: $_____________________ (Enter “NET” to deposit entire paycheck/or remaining) 
 
Banking Routing Number: ______________________ Acct No. _________________________ 

 

DEPOSIT #3: 

 ________________________________________________ 
                               BANK NAME & PHONE # 
____ Checking 
____ Savings      __________________________________________________ 
                                   ADDRESS                      CITY/STATE                        ZIP 

 
Amount to be Credit: $____________________ (Enter “NET” to deposit entire paycheck/or remaining) 
 
Banking Routing Number: __________________ Acct No. _________________________ 

AUTHORIZATION: 

This authorization is to remain in full force and effect until Genoa Charter Township has received written notification from 
me of its termination in such time and in such manner as to afford Genoa Charter Township a reasonable opportunity to 
act on it, or I complete and sign a new Automatic Deposit Form. 

 
_____________________________________________    _______________ 
 Signature                                                                                   Date 

_____OR: I hereby request all direct deposit to stop immediately. Date:____________(initials) 
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